
                                                                                        

 
Excellence In Education:   A Continuing Tradition 

PAYROLL  TIMESHEET  
    
 
Employee Name:                                                                         Building:                                          
 
Duties:                                                  Pay Rate                                      
 

Date Time In Time Out Total Hours Description of job performed 
     

     

     

     

     

     
     

     

     

     

     

     

     

     

  Grand Total   

 
 
 

Employee Signature:                                                                                    Date:                                            
 
 
 
Approval Signature:                                                                                      Date:                                               
 

 
 
 

  

  


